DOC. 1
APPLICATION FOR A FINANCIAL CONTRIBUTION

FROM FLANDERS

CO-OPERATION PROGRAMME

BETWEEN FLANDERS

AND

THE NEW MEMBER STATES

IN CENTRAL AND EASTERN EUROPE

(Slovak Republic)

[image: image1.png]



Application for 2006
to be sent to:

Ministerie van de Vlaamse Gemeenschap

Administratie Buitenlands Beleid

Afdeling Europa

Boudewijnlaan 30   B-1000 Brussel

Tel. +32 2-553 60 56
Fax. +32 2-553 60 37

E-mail: projecten-bcoe@vlaanderen.be
Reserved for the Foreign Affairs administration of Flanders:


File number:


Date of registration of the application:




INTRODUCTION
This application can only be considered if the application form is duly completed.

The application will be registered after two hard copies, duly signed by the promoter and the co-promoters, and one identical electronic (e-mail) version have been received by the Foreign Affairs administration.  Confirmation of reception will be sent.

This application should be accompanied by a letter in which the partners in the partner country confirm their commitment to carry out this project and certify the amount (at least 15% of the project costs) they will finance. 

Apart from this letter (signed by the leading partner in the partner country) only the following supporting document will be accepted: a letter of intent from the partner country’s authorities. Other annexes to the application form will not be considered during the selection procedure. 

The promoter can contact the Foreign Affairs administration of Flanders for additional information (tel.: general 02-553 60 34; 02-553 60 34, 02-553 48 30; 02-553 59 02).

Supplementary information about the Flemish programme for Central and Eastern Europe (information about the selection procedure, guidelines on how to apply for this financial support of the Government of Flanders) can be found on the website www.vlaanderen.be/internationaal.

In the application form the following terms mean:

· Flemish lead applicant = promoter: the Flemish project partner who will co-ordinate the project activities, applies for a contribution from Flanders, is legally responsible for the implementation of the project and will account for the project;

· leading partner: the main project partner from the Central European country in which the project will be implemented (referred to as ‘partner country’).  The local partners and/or the partner country’s authorities, together with the Flemish promoter, should contribute at least 50% of the total project amount;

· Flanders (ministry of Flanders, Foreign Affairs administration);

CORE INFORMATION

	0.1. Project title (full title)


	

	0.2. Project title (short title) (max. 40 characters)
	

	0.3. Partner country


	

	0.4. Sphere of intervention 


	

	0.5. Financial contribution requested from Flanders (in euros)
	


	1. Identification of the Flemish promoter


	Name: 

	Organisation:
Last and first name responsible person:
Last and first name contact person:

	Organisation:
Address:

	Tel: + 32 (0):

	Fax: +32 (0):

	e-mail:

	Signature: 


	2. Identification of  Flemish co-promoter(s)

if applicable

	2.1. First co-promoter
	2.2. Second co-promoter 

	
	

	
	

	
	


	3. Identification of the leading partner in the partner country

	Name:
function:
address:

	Contact person:
function:

address - tel. - mail:

	


	4. Identification of other partners in the partner country  (if applicable)

	4.1. First co-partner
	4.2. Second co-partner

	Name:

address:
Contact person:

address:
	Name:

address:

Contact person:

address:


	5. Information on the partner


	5.1. .Short description

5.2. Why was this partner chosen?

5.3. Previous cooperation 

Describe as accurately as possible your previous cooperation with the foreign (co)partner(s) involved in this project. Describe any concrete results (publications, joint project proposals, structures, material results) in annex. Indicate each partner’s involvement, …).



	6 Description of the project



	6.1. Title




	6.2. Summary 



	6.3. Objectives


	6.4. Approach - Methodology


	6.5. Target group - Descibe the participants (actors, partners)



	6.6. Action plan - Timing - Who does what 

It is of the utmost importance that in SMART (specific, measurable, agreed, realistic and timed) terms defined indicators be provided (not confusing actions, means, … and positive effects). Applications without this specific information seriously damage their chances of being evaluated positively.



	6.7. Short description of the relevance of this project




	6.8. Will the project make use of external experts? 
   If so, motivate the need and provide references of the experts



	7. Financial details


	7.1. Financial control
How and by whom will the financial control be organised

	

	7.2. Account number for this project (holder, number)

	

	7.3 VAT-number of your company




	7.4. Budget summary

	Activity

Description
	Planned
duration
	Contribution

Flemish promoter
	Contribution

Partners
	Requested Contribution

Flanders
	Total budget

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Totals:


	
	
	
	
	


	7.5. Budget details (specify names, activities, costs, wages/day)
· Preparation costs

· Staff costs
· Operational costs
· Overhead
· Investment costs
· Travel and accommodation
· External experts




	8. Cost sharing among partners 
Who provides which part of the budget (sources of financing)

	· Flemish Government:

· Promoter:

· Partner 1:

· …

--------------------------                    --------------------------

Total                                                100%



	9. Were any similar/parallel applications filed with other funding bodies? 

     If so, to which ones and with which results?

	


	10. How is publicity given to the Flemish contribution?
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